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To complete the Affiliation Application, click on the below link 

https://affiliation.apcfss.in/ 

 On clicking the above link, below screen will appear. Click on the “College 

login” button under concerned university. 

 

 On clicking the “College login” button the type of college under the university 

will be displayed like as shown in below screen. 

 

 On clicking the course type college login screen will be opened. Enter the login 

credentials and click on “Sign in” button 

https://affiliation.apcfss.in/
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 Please read the Instructions, Upload fields (Documents to be uploaded for 

completing Affiliation Application) shown in home page. 

 

 For any technical assistance needed the “Help Desk” number and mail ids are 

also displayed in home screen. 

 

 For completing the Affiliation Application all the required fields are to be filled 

and required documents are to be uploaded in given services. 

 

 

 

 

 

S.no Section Name Service Name Uploads Required 

Note:       Note:   

1. For Affiliation Application Different PDF Formats are required in all Forms. Please go through with the        

below Document for the Required list of Field in all the Sections in the Affiliation Application.                  

             2.  2. Size Allowed:                                  PDF Documents: < 5 MB (Less than 5 MB)                     

                           Image Files: JPEG/JPG <100 KB (less than 100 KB) 

3. Latitude and Longitude Will Capture from the Jnanabhumi Mobile Application. 

 

 

A 
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S.no Section Name Service Name Uploads Required 
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Society Details 

 
 
Society Details 

1. Type of Organization 
 

2. Certificate of Incorporation 
(If an Organization is a 
Company) 
 

3. Photo of Secretary and 
Correspondent 

 
  
 
 
 
 
 
 
Colleges & Approvals 
 

1. Address proof of the College 
2. Upload Initial Permission 

Order(APSCHE/AICTE/Other
s) 

3. Upload Latest EOP/EOA 
Order 

4. Upload Initial Affiliation 
Order(University) 

5. Upload Last AC Year 
Affiliation Order (University) 

6. Autonomous Status by (UGC) 
7. Autonomous Status by 

(University) 
8. Upload NAAC Accreditation 

Certificate 
9. Upload NBA Accreditation 

Certificate 
10. Governing Body Minutes of 

Meeting I 
11. Governing Body Meeting 

Minutes of II 
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Land & 
Building 
Details 

 
 
 
Society and Land 
Allotments 

1. Upload Latest Issued G. O 

(Upload latest G.O means the 

Order Issued by the 

Government at the 

establishment of the College) 

 
2. Upload Notarized Affidavit 

(by the Advocate) 
3. Upload Copy of Resolution 

(Society & Land Allotment) 
4. Upload Certificate(Khasra) 
5. Upload Conversion 

Certificate(Land) 
6. Upload Land Usage 

Certificate 
7. Upload Land Registration 
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Document 
8. Upload Land EC 

 
 
 
 
 
 
 
 
 
College Building 
Related Approvals 

 
 
 
1. Proceedings of Approved 
Building Plans till date 
 
2. Approved Building Plans till date 
 
3. Latest Photograph of the College 
Building Certified 
 
4. Existing Plan of the Building 
drawn to scale by Licensed 
Architect and certified by the 
Principal  
5. Upload latest Occupancy 
certificate issued by Competent 
Authorities (All the Building blocks 
should be covered) 
6. Upload (Latest Sanitary 
Certificate Issued by Competent 
Authority) 
7. Upload (Latest Structural 
Stability Certificate Issued by 
Competent Authority) 
8. Upload the Latest NOC issued by 
Fire Prevention Wing 
 

  Building/Block 
Details 

 

Instructional Area 
Details 

 

Administrative Area 
Details 
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Amenities 
Area 

Sports & Hostels 
 

 

 
College Attached 
Hostel Details 

1. Upload Plan Approval PDF 
(Issued by the Competent 
Authority) 

2. Upload Document of Building 
(If OWN) 

3. Inspection report document 
upload 

Bio-Metrics & 
College Facilities 
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Co-Curricular 
Aspects 

1. Affiliation Order by 
University 

2. Affiliation Order by 
Competent Authority 
(APSCHE/UGC) 

 
          
       4 

 
 
Couse Related 
Details 

 
Course Details 
 

 

Course Intake 
Details 
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Employee 
Details 

Principal Details 
 

1. Upload Appointment Letter 
2. Upload Ratification Order 
3. Upload Qualified 

NET/SLET/SET 
4. Upload Experience Certificate 
5. Upload association 

Certificate 
6. Upload Certificate (Only PDF) 

 
 
Staff Details 

1. Upload Ratification 
Certificate (University 
Issued) 

2. Upload Issued Certificate 
NET/SLET/SET 

3. Upload Experience Certificate 
(Issued by Previous 
Organization) 

4. Upload Certificate (Marks 
Memo/Provisional 
Certificate) 

 
 

         6 Infrastructural 
Details 
 

  

         7 Financial 
Details 

Financial Details 1. Account statement /Bond copy 
upload (Issued by the Bank) 
2. FD Bond Upload (Issued by the 
Bank) 
3. Audit Report Signed by CA 

        8 Affiliation Fee 
Payment 
 

  

        9 Affiliation  Upload Affidavit(Download the 
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1. SOCIETY DETAILS: 

 Click on the “Society Details” button. 

 

 

 Click on the drill down button to find your society and click on “Map Society” 

button. 

 If your society is not displayed in the list click on “Register Society” button and 

fill the required details and click on “Submit” button. Your Society will be 

added to the list. Select your society and click on “Map Society” button. 

Upload 
Affidavit 
 

Affidavit from the portal and Print 
on Rs.100/ Stamp) 

       10 Compliance 
 

 Upload 
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 Click on “College & Approval Details” button 

 

 All the * marked fields to be mandatorily filled and required documents to be 

uploaded in all the fields where “Choose File” button is given. Click on Save 

button after entering the details. 
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2. LAND AND BUILDING DETAILS: 

 Click on “Society Land Allotment Details” button. 
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 Details like Society Land Allotment Details / College Details / Building Lease 

Details / Land Details / Proposed Land Details are to be filled. After entering 

the details click on Submit button. 

(Upload latest G.O means the Order Issued by the Government at the 

establishment of the College) 

 

 

 

 

Field 

Name 

Document 

No/Year 

Date of 

Registration 

Survey 

Number 

Extent 

of 

Land 

District  SRO 

Division 

Registrar 

Office 

Mortgage 

Number 

Example 

Value 

1235/2001 15/02/2001 154/2 15.2 District Revenue 

Division 

Registrar 

Office 

1564 
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 Click on “College Building Related Approvals” button 

 

 Details like College Building Related Approvals / Occupancy/Building 

Completion Certificate / Sanitary Certificate / Structural Stability Certificate / 

Fire Safety Certificate are to be filled. Once the details are filled click on Save 

button. 
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 Click on Building / Block Details button 

 

 Details like Building Area Details are to be filled. After entering all the details 

click on Save button 
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 Click on “Instructional Area Details” button 

 

 Enter the details and click on save button 

 

 Click on “Administrative Details” Button 
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 Administrative Area Details like Particulars / No of Rooms / Total Area are 

shown. 

 Click on Submit button once all the details are entered 
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3. AMENITIES AREA 

 Click on Sports & Hostels Details button 

 

Select Yes or No button in all * marked fields and click on submit button. 
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 Click on “College Attached Hostel details” button 

  

 Select Yes/No button and click on Update button 

 

 Click on “Biometric & College Facilities” button 

 

 Details like College Facilities / Toilets / Aadhar Enabled biometric system of 

attendance / CC Cameras and Parking Place are displayed. If any changes 

required please update and click on submit button 
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 Click on “Co-curricular Aspects” button 
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4. COURSE RELETED DETAILS 

 Click on Course Details button 

 

 No of courses offered by the institution are displayed. The number of 

courses can be added or removed at the bottom of the page. 

 Enter the details and click on submit button 
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 Click on “course Intake Details” button 

 

 

 

 

 

 

 

 



 

 

20 

 

 Enter the details and click on Save button 
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5. EMPLOYEE DETAILS 

 

 Click on “Principal Details” button 

 

 Enter the details and click on save button 
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 Click on “Staff Details” button 

 

 Enter the details and click on save button 
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6. INFRASTRUCTURAL DETAILS 

 Click on Lab Area details button 

 

 Enter the lab details and click on Submit button. Lab details can be added or 

removed. 

 

 Click on “Computer and Software’s” button 

 

 Enter the details and click on Submit details button 
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 Click on “Lab Facilities” button 

 

 Enter the details and click on submit button. 
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7. FINANCIAL DETAILS 

 Click on “Financial Details” button 

 

 Enter the details and click on Submit button 
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8. AFFILIATION FEE PAYMENT 

 Click on “Affiliation Fee Status” button 
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 Fee particulars will be populated like as shown below. Click on “pay amount” 

button 
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9. AFFIDAVIT UPLOAD 

 Click on Affidavit Upload button. 

 

 

 Click on the box. Upload the Affidavit word file which is downloaded at the 

home page. 

 

10. COMPLIANCE 

 Enter the required fields and upload the required documents and click on 

submit button. 
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11. GRIEVANCES 

 

 You can raise the Query / Problem in Affiliation Application in which you are 

facing any technical issue or assistance required by selecting in drill down 

button and click on submit. 

 

 

For Any Kind of Queries regarding the Affiliation Portal  

 

  

Help-Desk     :         9121103132 

             7670871536 

             7670879747 

              7670856500 

 

E-mail: 

affiliationhelp@apcfss.in 


